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Please see below a letter you might use to contact (e-mail, letter) your legislator to schedule an appointment.   You should personalize those areas underlined in the draft below.

We have also included a “telephone script” as we have found that calling to schedule a visit often gets faster results.

January 6, 2017
The Honorable Name of Senator or Representative

Iowa House of Representatives or Senate
Address as shared in email from us

Des Moines, IA Zip

Dear Senator or Representative His/Her Name:

On behalf of Iowa’s children and their learning, I would like to request an appointment Wednesday, February 8, between 2:30 – 4:00 P.M. to meet you for about twenty minutes to discuss the impact of educational policy on the students and educators in my building/district/classroom at Name of building/district.

I sincerely hope your scheduler can accommodate my request to discuss education policies and funding, particularly ESSA, educator evaluation, IPERS, professional development, Iowa Core, college and career readiness, competency based education, third-grade reading/retention – identify the one(s) for which you have concern/ideas.   I am interested to learn your thoughts on these issues and am eager to share my first-hand experiences as an accomplished educator for my students.

To schedule a specific time on that day, or if you need more information, please have your scheduler call telephone number or e-mail me at e-mail address.  I would love to meet with you at specific time, 3:00 – 3:30 P.M. if that time is available.  If not, I will honor whatever time you can give me.  Thank you for your consideration. I appreciate your willingness to talk about education issues and learning for Iowa kids!

Sincerely,

Your Name

Your Role

School/District

Your Street Address

City, IA Zip

Phone Number

Email Address

Telephone Script: (Our experience has been that we have had to leave a message and then they return the call or email you directly.)
Good morning, 

This is _Your Name.  I serve as teacher/principal/associate superintendent/superintendent of name of school/district in name of town.
On behalf of Iowa’s children and their learning, I would like to request an appointment Wednesday, February 8, between 2:30 – 3:30 P.M. to meet with the senator/representative for about twenty minutes to discuss the impact of educational policy on the students and educators in my building/district/classroom at Name of building/district.

I sincerely hope you can accommodate my request to discuss education policies and funding, particularly educator evaluation, IPERS, ESSA, teacher/administrator evaluation, professional development, Iowa Core, college and career readiness, competency based education, third-grade reading/retention – pick the one(s) of importance to you.   I am interested to learn the senator’s/representative’s thoughts on these issues and am eager to share my first-hand experiences as an accomplished educator for my students/district.

To schedule a specific time on that day, or if you need more information, please call me at phone number or e-mail me at e-mail address.  I would like to meet with you right at specific time, e.g., 3:00 – 3:30 P.M.   if that time is available.  If not, I will honor whatever time you can give me.  Thank you for your consideration. I appreciate your willingness to talk about education issues and earning for Iowa kids!
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